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I.    COURSE DESCRIPTION:

This course is intended to assist students in health care programs to become computer literate.  It is designed to expand communication skills and to increase the technological skills needed in their field of health care.

This course will develop a working vocabulary of basic computer concepts and terms, awareness and application of computers and programs used in a variety of health care settings, skills to navigate and use the Internet for discipline specific searches.  Ethical use of computers in health care will be highlighted.

II.   LEARNING OUTCOMES AND ELEMENTS OF THE PERFORMANCE:

This module will outline basic computer terminology

concepts, skills and applications to students in health care programs.  Upon successful completion of the course, the student will be able to:

A.    Learning Outcomes:

1. Demonstrate basic computer literacy skills expected of students in Health  care programs.

2. Apply knowledge about types of computers and computer systems.

3. Successfully use computer software programs utilised by  health care professionals.

4. Discuss use of computers in health care, the ethics and legal responsibilities.

B.    Elements of the Performance:

1. Demonstrate basic computer literacy skills expected of students in health care programs.

Potential elements of the performance:

a) Explain the definition of computer literacy used in health care Settings.

b) Develop a glossary of terms necessary to apply computer functions and terms used in health care settings.

c) Develop a glossary of terms necessary to  access and utilise  the Internet.

d) Determine concepts and terms relevant to your area of practice in health care.

e) Discuss a variety of careers in health care using computers and determine resource areas.

Describe work station ergonomics necessary to maintain a healthy body and mind.

II.   LEARNING OUTCOMES AND ELEMENTS OF THE PERFORMANCE:      (Continued)

2.
Apply knowledge about types of computers and computer systems.

Potential elements of the performance:

a) Classify and describe different types of Computers and computer systems.

b) Describe the role of hardware and software.

c) Explain levels of computer hardware and software.

d) List the other components (hardware) necessary to have a useable computer system in your practice.

e) Identify characteristics of computers which determine suitability for certain uses. 

- memory 

- processing speed

- peripheral capacity

- auxiliary storage

- applications 

- number of uses

- costs

f)
Describe the data processing cycle:

- identify 5 major components of the cycle

- state function of each component and

- discuss their interrelationship to client care files and managed information

3.    Successfully use and evaluate various computer software programs used by health

       care professionals..

Potential elements of the performance:

a) Identify system packages versus software

Application packages. Ex. MS DOS, UNIX,  Windows environments

b) Identify software packages that accomplish specific purposes:

 

- spread sheets

- graphics

- data base management

- word processing

- hospital information system

II.   LEARNING OUTCOMES AND ELEMENTS OF THE PERFORMANCE:      (Continued)

c) Demonstrate basic computer skills and applications:

- log on/off with password

- load/boot up a program

- select from menu/ icon options

- use selected icons for functional use

- use Microsoft Word for word processing:

- create and save a file

- print a file,

- exit a file

- retrieve files

- list files, find directories of files

- use selected functions to improve the appearance and clarity of documents

d) Demonstrate use of computer software packages relevant to your health discipline course of studies. 

- simulation packages

- decision making packages

- self directed learning

e)
Determine criteria for selection of a useful application package.

f) Successfully use and evaluate various computer software programs.

g) Demonstrate safe and healthy work habits with computers.

h) Use Netscape to send and receive E mail.

i) Utilise bookmarks to save and list health discipline Specific sites.

j) Use a variety of search methods to search the Internet for medical sites.

k) Locate patient education materials and professional journals on the Net.

l) Describe the criteria for determining if a resource found on the net is a reliable resource for health professionals.

m) Solve common computer problems and know when to call the lab technician.

4.
Discuss use of computers in health care, the ethics and legal responsibilities.

Potential elements of the performance:

a) Discuss the  use of computers in massage therapy practice, nursing practice, medical   settings,  rehabilitation, long term care etc.

II.   LEARNING OUTCOMES AND ELEMENTS OF THE PERFORMANCE:      (Continued)

b) Identify computer technology used in various health care settings.

c) Predict trends for computer use in society and health care.

d) Determine personal and technological requirements for working with computers.

e) Determine personal level of comfort with computer use and set personal goals for computer use.

f) Identify the ethical and legal responsibilities for health care workers using computers.

g) Discuss issues of plagiarism and copyright laws as they relate to information found on the  Internet.

III.  TOPICS:

1. Computer concepts and terminology

2. Use of computers in health care

3. Types of computers and computer systems

4. Roles of hardware and software

5. Data processing cycle

6. How to use micros safely

7. Use of software packages in health care settings

8. How to choose computer suitability

9. Software packages:  graphics, word processing, windows environments, self directed learning packages, Internet.

10. Your role as a health care worker, working with computers

- technological skills, personal characteristics, attitudes, ethics, legalities

IV.   REQUIRED RESOURCES/TEXTS/MATERIALS:

Thede, Linda (1999).  Computers in Nursing.  Lippincott.

2 disks, 3 1/2" high density

1 large envelope to submit assignments/disks

V.    EVALUATION PROCESS/GRADING SYSTEM

1. The pass mark for this course is 60% on each assignment.  The letter grades for this course will be assigned in accordance with those established by Sault College.

2. The evaluation methods will be determined and discussed with students within the first two weeks of the course.

3.
Assignments, tests/exams remain the property of Sault College

The following semester grades will be assigned to students in postsecondary courses:


Grade
Definition
Grade Point 

Equivalent


A+
90 - 100%
4.00


A
80 - 89%
3.75


B
70 - 79%
3.00


C
60 - 69%
2.00


R (Repeat)
59% or below
0.00


CR (Credit)
Credit for diploma requirements has been awarded.


S
Satisfactory achievement in field placement or non-graded subject areas.


X
A temporary grade.  This is used in limited situations with extenuating circumstances giving a student additional time to complete the requirements for a course (see Policies & Procedures Manual - Deferred Grades and Make-up).


NR
Grade not reported to Registrar's office.  This is used to facilitate transcript preparation when, for extenuating circumstances, it has been impossible for the faculty member to report grades.

VI.   SPECIAL NOTES:

A.
Computer Availability

A Wing computer rooms:  A2020, A2030, A2040, A2140, A2050 and student workroom

- open between hours of 0800 - 2300

- days of week

- weekends

F Wing Computer Room:  available through Health  Sciences Lab Technologist or 

Security.

Learning Assistance Centre Computers:  E Wing

VI.   SPECIAL NOTES:

B.
Rules for Use of Health Sciences Computers

1. You must be a student registered in one of the Health Science Programmes.  No guests due to limited space.

2. No eating or drinking at or near the computers.

3. No smoking at or near the computer.  Health Sciences is a smoke-free environment.

4. No playing games on the computers.

5. Do not remove any computer equipment from machines or cabinets.

6. Non-college use of computers is not allowed.

7. Disks may be signed out from lab technologist.

- You must leave your ID card and sign the log.

- Record date/time/name of software/signature.  Lab

- Technologist will record time/date returned and initial.

Special Needs:

If you are a student with special needs (e.g. physical limitations, visual impairments, hearing impairments, or learning disabilities), you are encouraged to discuss required accommodations with the instructor and/or contact the Special Needs office, Room E1204, Extension 493, 717, or 491 so that support services can be arranged for you.

Retention of course outlines:

It is the responsibility of the student to retain all course outlines for possible future use in acquiring advanced standing at other postsecondary institutions.

Disclaimer for meeting the needs of learners:

The Professor reserves the right to change the information contained in this course outline depending on the needs of the learner and the availability of resources.

Substitute course information is available in the Registrar's office

VII.  PRIOR LEARNING ASSESSMENT:

Students who wish to apply for advanced credit in the  course should consult the instructor/co-ordinate.  A  challenge exam will also be available for students in this course seeking prior learning assessment.
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